Parental Notification Placement Letter

Dear parent/guardian of:      _________________________________________________
1. Upon enrolling in school, each student or family completes a Home Language Survey to determine if a language other than English is spoken by the student or used within the home. 
2. If a language other than English is present, the student is given a test to measure his or her proficiency in English. 
3. If a student is identified as being an English Language Learner according to a language proficiency assessment, such as W-APT (WIDA ACCESS Placement Test), that student participates in the ACCESS for ELLs test in the spring of (current year).   
4. These W-APT results have determined that your child qualifies for English as a Second Language Services (ESL) through Title III, a Federal program, and the language instruction educational program at (your district and #).
5. The WIDA English Language Proficiency Assessment is made up of four areas; your child scored as follows in each area:
· Reading
________________

· Writing
________________

· Listening
________________

· Speaking
________________

· Composite
________________

*If a student scores a 5.0 Composite Score WITH a 4.5 Literacy Score, then that child qualifies to be exited from the ESL program.
6. Services will be delivered to your student in one or more of the following ways:

· Enrollment in an English as a Second Language (ESL) class to provide instruction in speaking, reading and writing English as well as assistance in the regular academic classroom

· Enrollment in an sheltered instruction content class, where the academic subject matter is provided through “sheltered” or adapted instruction to teach both English and the academic content material

· Participation in pullout – periods when your child will leave the regular classroom to receive one-on-one or small group instruction in English from a teacher

· Participation in a bilingual classroom, where instruction in the academic areas will be provided in your child’s first language, with the gradual introduction of English throughout the year

· Participation in a dual language program, where your child will be in a classroom with both non-Spanish speaking students and native Spanish-speaking students, and instruction will be provided in both Spanish and English

· Adaptations made by teachers of regular academic classes to make the content understandable to your child as well as to teach English

· The assistance of bilingual paraprofessionals to make the content accessible to your child

· The use of computer programs to increase your student’s proficiency in English

· Participation in ESL push-in, periods when an ESL teacher comes into the regular classroom to give language assistance to your child.

16. The goal of providing language instruction educational services is to help your child become proficient in everyday English, as well as classroom English, and to learn the necessary content to be successful in the regular classroom.

17. As part of the language instruction educational program, a LIEP Plan (Language Instruction Education Plan) for each student is developed that uses information gathered from the language proficiency test to determine your child’s strengths, what areas of need exist, and what forms of assistance would be most useful.  

18. When your child attains English proficiency in the areas of speaking, reading, writing and listening, as determined by the ACCESS for ELLs, he / she will be exited from the program.  
19. However, even when exited from the program, your child’s performance in the content classes will be monitored for two years to determine if future assistance will be needed.

20. The language instruction educational program will work with Special Education, if your child qualifies, to either provide, or enhance, the objectives of your child’s outcome plan.  
21. A representative of the language instruction educational program department will participate in meetings with the Special Education team. 

22. It is your right as a parent to decline the enrollment of your child in the language instruction educational program; furthermore, it is your parental right to withdraw your child from the program at any point during the school year.

23. Please contact (name of director, teacher, counselor, principal) at (phone number) if you would like to schedule a parent conference to discuss your child’s program placement, test results, or non-participation in the district’s language instruction educational program.

Sincerely,

____________________________________________

__________________
Principal







Date 

____________________________________________

__________________

Program Director






Date

